
SWEP Prescriber Portal
Updating your Prescriber Details



Once you have logged into the portal click on 
Manage Prescriber Registration



Your Prescriber Profile
This is your Prescriber Registration profile. 
From here you can manage you Prescriber 
Organisation and Professional Membership 
details, and view your current SWEP 
Prescriber Credentials.

To add a Prescriber Organisation to your 
profile, scroll to the bottom of the page. Click 
on Prescriber Organisation Details which 
appears under Related Lists.



Adding Prescriber Organisation Details
• This page lists all organisations with which you register with SWEP.

• To add a new organisation, click New.



Prescriber Organisation Details
• Search the desired organisation by typing the name into the Organisation field. 

• Click on the name once it appears on the list of suggested results.



Prescriber Organisation Details
• You much complete the Email, and either the Phone or Mobile Number before you can save your changes.

• Click Save. 
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Prescriber Organisation Details
• The system will confirm that your changes have been saved. Use your browser’s back button to return Prescriber 

Organisation Details list (Image 1).

• When you click on the newly added record, the detail will be displayed on the pane on the right side of the page 
(Image 2).

• Repeat the previous steps for each organisation you want added to your profile.

• Again, use your browser’s back button to return to your registration page.



Viewing your Profile
When you return to your Prescriber Profile 
main page, note that there is now a blue 
circle noting the number of Prescriber 
Organisation Details added in the previous 
step.

The steps to add your Professional 
Memberships is very similar to what has just 
been done.

This time, click on Professional Memberships.



Adding Professional Memberships
• This page lists all Professional Memberships with which you wish to register with SWEP.

• To add new membership details, click New.



Professional Memberships
• Select the Professional organisation from the dropdown menu and enter the relevant ID (membership number).

• Click Save.
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Professional Memberships
• The system will confirm that your changes have been saved. Use your browser’s back button to return Professional 

Memberships list (Image 1).

• When you click on the newly added record, the detail will be displayed on the pane on the right side of the page 
(Image 2).

• Repeat the previous steps for each membership you want added to your profile.

• Again, use your browser’s back button to return to your registration page.



Saving your changes
Once you have finished adding your 
Professional Organisation Details and 
Professional Memberships, you can also 
review and make changes to your profile. 

When you are finished, click Save at the 
bottom of the form. 


